












Bank reconciliation – example

Name of smaller authority: 

County area (local councils and parish meetings only): 

Financial year ending 31 March 20xx

Prepared by (Name and Role):

Date: 01/04/2025

£ £
Balance per bank statements as at 31/3/2025:
Barclays Current Account 25.96          
Unity Current Account 455.79        
Unity Easy Access Savings Account 38,606.89   

39,088.64   

Petty cash float (if applicable) 15.00          

Less: any unpresented cheques as at 31/3/xx
(normally only current account)
Cheque number

0.00
Add: any un-banked cash as at 31/3/xx

-              

Net balances as at 31/3/2025 (Box 8) 39,103.64   

e.g  Allotment rents banked 30/3/xx (but not credited unil 2 
April)

This reconciliation should include all bank and building society accounts, including short term investment 
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 20xx” in Section 2 of the AGAR 
– and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis

Michelle Baker - Clerk & RFO

Panfield Parish Council

Essex County Council



Name of smaller authority: Panfield Parish Council

County area (local councils and parish meetings only): Essex
Insert figures from Section 2 of the AGAR in all Blue highlighted boxes 

2023/24 2024/25 Variance Variance
Explanation 
Required?

Automatic responses trigger below based on figures 
input, DO NOT OVERWRITE THESE BOXES Explanation from smaller authority (must include narrative and supporting figures)

£ £ £ %

47,280 70,743

Explanation of % variance from PY opening balance not 
required - Balance brought forward agrees

23,440 30,040 6,600 28.16% YES  
Precept increased through budgeting process to cover costs of installing playground. £15000 was 
budgeted, £7000 was taken from exisiting reserves and £8000 in the precept request. 

29,492 56,744 27,252 92.40% YES  

£39,873 received from the levelling up communities grant towards the installation of a new 
playground. £13,815.40 received from VAT reclaim. 

Previous year £19,144 receieved from the National Lottery Grants towards the installation of the 
new playground. £5000 recieved from Eastlight Community Homes Grant towards installation of 
new playground. £1000 recieved in Councillor grant for the installation of an information board and 
benches in the Coronation woodland

9,353 15,032 5,679 60.72% YES  

Two new staff members employed, Ranger employed at 15 hours per month, £14.60 per hour, 
Started May 2024 - £2409. Deputy Clerk employed, 23 hours per month, £15.21 per hour - started 
august 24 - finished January 25 - £2098.98.

0 0 0 0.00% NO  

20,116 103,392 83,276 413.98% YES  New playground installed and old equipment disposed of at a cost of £80,637.59. 

7 Balances Carried Forward 70,743 39,103 VARIANCE EXPLANATION NOT REQUIRED

70,743 39,103 VARIANCE EXPLANATION NOT REQUIRED

116,168 144,815 28,647 24.66% YES  

New playground equipment installed. Inclusive roundabout - £7998, Basket Swing - £3450, Double 
Flat Seat Swing - £1950, Double Cradle Swing - £2450, Fencing - £17090 and Fuji Climbing 
Frame £15202. Picnic Bench - £550, Standard bench £395.
Playground equipment removed Fun Ball Game - £2041, Whirly Bird -£3006, Flat swings and 
Cradle Swings - £3255,

0 0 0 0.00% NO  

Rounding errors of up to £2 are tolerable

Variances of £200 or less are tolerable

Explanation of variances – pro forma 

8 Total Cash and Short Term Investments

9 Total Fixed Assets plus Other Long Term Investments and Assets

10 Total Borrowings

1 Balances Brought Forward

2 Precept or Rates and Levies

3 Total Other Receipts

4 Staff Costs

Next, please provide full explanations, including numerical values, for the following that will be flagged in the 
green boxes where relevant:
• variances of more than 15% between totals for individual boxes (except variances of less than £200); 
• New from 2020/21 onwards: variances of £100,000 or more require explanation regardless of the % variation year on 
year;

5 Loan Interest/Capital Repayment

6 All Other Payments



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE 
EXERCISE OF PUBLIC RIGHTS 

 
 

 
This form is only for use by smaller authorities subject to a 
review and should not be published on your website 
 
Please submit this form to PKF Littlejohn LLP with the AGAR Form 3 and other requested 
documentation  

 
Name of smaller authority: __Panfield Parish Council_______________________ 
 
County Area (local councils and parish meetings only): ___Essex________________________ 

 

 
On behalf of the smaller authority, I confirm that the dates set for the period for the 
exercise of public rights are as follows:  

 
Commencing on  ____ Tuesday 3 June 2025 _____________________________________ 
 
 

and ending on  _______ Monday 14 July 2025 ____________________________________ 
 

 
(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday – 
Friday only, and not Bank Holidays) inclusive and must include the first 10 working days of July 2025 (i.e. 
Tuesday 1 July – Monday 14 July).  The period should not commence before the approval of the AGAR. 
 
We have suggested the following dates: Tuesday 3 June – Monday 14 July 2025 The latest possible dates that 
comply with the statutory requirements are Tuesday 1 July – Monday 11 August 2025.) 

 
 
 
 
 
 
 
 

Signed: _____________________________________________ 
 

Role: _____________________________ 
    
 
 

 
 

 

Clerk



Contact details 
 
Name of smaller authority:______________________________________________ 
 
County Area (local councils and parish meetings only):_________________________________ 
 
 
 
Please complete this form and send it back to us with the AGAR or exemption certificate 
 

 Clerk/RFO (Main contact) Chair 
Name 
 

  

Address 
 
 
 
 
 
 
 
 
 

  

Daytime 
telephone 
number 

  

Mobile telephone 
number 

  

Email address 
 

  

 

Panfield Parish Council

Michelle Baker

Panfield Village Hall, 
Kynaston Road,
CM7 5AJ

01376 773018

Clerk@panfieldparishcouncil.uk cllrcole@Panfieldparishcouncil.uk

Cllr Anne Cole

Essex


